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Mission 
The archival collections of the Rocky River Public Library and Cowan Pottery Museum are 
open to the public for research use. 

Access 
Rocky River Public Library encourages and supports the use of its archives for the purpose 
of research.  The archives do not have strict and formal closure periods for certain classes 
of records—each request to access the archives is treated on its own merits.  Access will be 
granted at the discretion of the Library. 

Users must handle the archive material in a sensitive and careful manner.  They must take 
good care to retain the archives in the order in which they are found.  Under no 
circumstances may any archive material be removed by a researcher from the archives. 
Users must: 

• Review archival materials within the Library in a designated area. 
• Examine one folder at a time. 
• Maintain the order of the materials. 
• Not remove, add, write on or otherwise mishandle materials. 
• Use pencil only when taking notes.  
• Use gloves provided by the Library when handling manuscripts, photographs, or 

rare and unique items.  
 

Reproduction 
Permission must be requested before copying materials. Any copies made from material in 
the archives (photocopy, digital copy, and other forms) must be used only for private study, 
scholarship, or research.  They may not be published, circulated, or reproduced without 
express written permission granted by the Rocky River Public Library. 



   

 

   

 

We offer a microfilm reader/printer, a photocopier, and a flatbed scanner. Printing 
procedures and prices for black and white and color printing are posted by the printer.  
There is no charge to scan items. Digital images may be saved from our scanning stations, 
by external drive, email, or use of a cloud-based service. Personal devices are permitted. 

The Copyright law of the United States (Title 17 United States Code) governs the making of 
photocopies or other reproductions of copyrighted material. 

 
 

Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction. One of these specific conditions is that the photocopy or 
reproduction is not to be “used for any purpose other than private study, scholarship, or 

research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes 
in excess of “fair use,” that user may be liable for copyright infringement. 

 

 
This institution reserves the right to refuse a request for reproduction if, in its judgment, 
fulfillment of the request would involve violation of copyright law. 
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